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Tips for Using Keywords for Efficient Searching — For Staff 

Searching the internet can take one down numerous rabbit holes where it 
is easy to get lost. Helping patrons who are not sophisticated searchers to 
learn useful strategies is important. Teaching them to identify and use 
keywords is an good first step. 


Help them to..


• Be specific in choice of words as possible. What is it they really want to 
know? Ex. Solar System vs Age of the Solar system


• Encourage them not give up if they don’t get the results they want. Try a 
synonym or narrow the search even more.


• Show them how to use quotation marks to enclose a specific term. 

• Demonstrate Google aids.


• Types of searches: All, Images, News, Maps Videos, etc.

• Tools: Any time, All Results, Advanced Search


• Be careful not to take over the computer; make sure they stay in charge 
of the keyboard. 


Helpful sites:


Keyword searching


10 Best Web Search Tricks Everyone Should 
Know


How to Search Better: 17 Essential Tips, Plus 
Best Practices


Helpful sites for people learning to do scholarly searches:


Search Methods & Techniques: Search Techniques


Develop a Search Strategy


https://libguides.snhu.edu/c.php?g=92377&p=6169140
https://www.lifewire.com/web-search-tricks-to-know-4046148
https://www.lifewire.com/web-search-tricks-to-know-4046148
https://able.ac/blog/how-to-search-better/
https://able.ac/blog/how-to-search-better/
https://libguides.eur.nl/informationskillssearchmethods/techniques
https://library.leeds.ac.uk/info/1404/literature_searching/14/literature_searching_explained/4
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Tools

Advanced Search


