AirDrop Directions—iPads & iPhones
AirDrop is an Apple feature on its computers and digital devices such as the iPhone and
iPad:
•

It allows for the easy transfer of files from Apple device to Apple device.

•

It only works with Apple devices.

•

The devices have to be on a the same WiFi network.

•

You can control who can Air Drop to you.

On your iPhone or iPad, the AirDrop settings are in the Control Center. You get to the
Control setting by swiping up from the very bottom of your phone/tablet, unless you have
an iPhone X. Then you swipe diagonally down from the upper right hand corner. If you have
downloaded iOS12, some devices will also swipe diagonally from the right hand corner. You
may have to experiment!

The Control Center looks like this (if you are using iOS X rather than 11 or 12,
it will look a little diﬀerently. Tap on the WiFi icon.

Now press on AirDrop until you see
the next screen.
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You have basically these choices with whom to AirDrop:
•

Receiving oﬀ = No one

•

Contacts only

•

Everyone

Look for the Share button when you want to AirDrop from your iPad or iPhone. It will
always appear in your Photos app. Sometimes the Share option is hidden. See below.
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When you tap the Share Button in the Photos App, you will see a screen similar to this one.

The options for AirDrop appear right under the
row of pictures. Just tap on the device that you
want to receive the image.

Files like documents, spreadsheets, and presentations are a bit diﬀerent. The Share option is
hidden.
Look for the three dots in the upper right hand corner and tap on them.

A dropdown menu will appear and you will see
the option to Share. When you tap on Share, a
screen similar to the one below will appear.
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Tap on the device where you want to send your
file.

Question—where does the file appear on the receiving device????
If you are sending to a Mac, the file or image will appear in the Downloads folder in the
Finder Window.
Images (pictures) will be in your Photos app (iPad/iPhone)
When sending other types of files (iPhone/iPad), a dialog box will open and give you
choices where you want the files to go. The image below shows the choices when
sending a Pages (word processing) document. The choices that appear depend on the
the type of file being sent. Notice that you can cancel the AirDrop.
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The Share button/icon can be found almost everywhere: Photos app, Safari, and many apps. It
allows you to share the information you are working on in a variety of places.
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You can see that I can share
this image of the lilacs (notice
blue circle with white
checkmark) by AirDrop,
Message, Mail, etc.
Other options that do not
show include Facebook and
other apps.
If I want to AirDrop this photo
to my computer, I would tap
the icon of the kitty with the
words Your Majesty. I taught
Siri to call me Your Majesty
(-:

In

When AirDropping from my
phone to a computer, the
file ends up in Downloads.

summary, when AirDropping from an
iPhone or iPad to another Apple device
on the same WiFi network…
•Look for the Share Icon/button
• Make sure you have your AirDrop settings on Everyone
• Wait for the other device’s icon to pop up on the screen under the words AirDrop
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Devices ready to receive AirDrop

Share button
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