What’s the “Finder”?
The Finder—sounds like a nefarious character in a suspense novel!

Actually, the Finder on your Mac is a helpful tool.
It helps you “find” files.
Let’s get specific:
1. When you turn on your laptop or computer and all of your programs are
closed, you see your desktop screen. When your desktop screen is front
and center, your Finder program is running and you will see the the word
Finder in the upper left hand corner of your screen. See yellow arrow in the
image below.
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Actually, the Finder program is always active, so that if you are working in
another program (ex. Word) and click back to your desktop you will see
Finder in the upper left hand corner.
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When you are in Finder, click on File. You will see a box of choices similar
to the one below.
Sometimes, it helpful to have two
Finder windows open. Using AirDrop
is an example of such a time. You
can click on New Finder Window and
a second Finder window opens.
If you want a new folder on your
desktop, click New Folder.
Another helpful feature is the Find
feature. Click on that word and you
will see a screen that allows you to
search your device for a file. See
below.

Type in a word in the little search window up in the right hand corner; click
and all of the files with that word in it will appear. Hopefully you will find the
one you are looking for!
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2. There is also an icon in your dock that is also called Finder. It’s a square,
blue smiley face.

Double click on it and you will see a similar screen to the one below.
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The light blue, left hand column is a gateway to all of the places you might
need to go when using your Mac laptop or computer. Below is a very brief
description of each:
• Dropbox—you will only have this program if you have downloaded it
from the web. It is cloud-based storage.
• iCloud Drive—this is Apple’s cloud storage system.
• AirDrop—allows you to send a file to another Apple user if you are in the
same wireless network.
• Applications—list of all of the applications on your device.
• Desktop—list of files and folders on your desktop screen.
• All My Files—a list of every file on your laptop or computer.
• Documents—Another place besides your desktop screen to save files.
• Downloads—where you find files you have downloaded from the
internet.
• Devices—names the device you are working on. Also if you have a
thumb drive or DVD in your computer, they will show up here.
• Tags—you can color code and tag files.
Hmmmm….I can see we need to do some additional posts to describe in
detail how to use some of these functions(-:
To use this version of the Finder, simply click on the place you want to go.
For example, if you click on Documents, you will see a list of all of your files
and folders in Documents on the right hand side. Then you simply click on
the file or folder you wish to open.
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